v )2 uAs o 354 ((Document Name) ddigh gl
sm 0 :(Issue No) jluet o3, FA.06.01:(Document Code) diigl s,

anlall ayygull aealaldl | 11/11/2021:(Issue Date) ylaots &b :(Distribution No ) a;sd! o3,
SYRIAN PRIVATE UNIVERSITY

o SR o T8

e sl 5 el L1 31s) 25 2SI o
English for
Business
BAHR307 A oy S oA
Faculty Elective
Course
Sl 4 Cllaze
REQU204 il el 3 et
:dukazall|
el
Ul : AN (S grams olele 3 e
aW /[ sy fsmlyd) Jaadll A dSSYI t oy A

(AN Olegoge ¢ Il s Lgoss Bugandl )udllg 3 ,all) 5 al1 Sluai

Gt gt il o oy N 1R gy U1 jol g Ls

English for Business is specially designed for university students at the intermediate level
who want to use their English for International Business Communication in professional
contexts. It aims to empower students with the language and life skills they need to carry
out their career goals. To this end, it provides ample opportunities for students to build
awareness and practice the language in real-life scenarios. Its integrated skills approach
develops the student’s self-confidence to survive and succeed in professional and social
encounters within an English-speaking global community.
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English for Business is designed for both pre-work students and those already working
with a core of fourteen plus additional resource sections. The four skills of listening,

speaking, writing and reading are developed throughout each unit within professional
contexts. Emphasis is on developing the life skills students need to deal with situations

.that they will encounter in the job market

University student, regardless of their major, will inmediately be motivated by the
opportunity to prepare for the job market as they practice their English language skills in
the many scenarios
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1-Taylor, J. (2018). Business English: Career Paths. (Eighth Ed.).
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Express Publishing- Liberty House, UK.
1-O’Brien, J. (2014). English for Business. (Fourth Ed.). Thomson Heinle,
Boston, Massachusetts, USA. .
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2- Badger, |., & Menzies, P. (2014). English for Business Life. (Fourth Ed.). :
Heinle Cengage EMEA, UK.
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Giving advice and Making Introductions

Describing Familiarity and Ending a Conversation

Correcting a Mistake and Describing Good Results

Syllabus &l g

Dates and Time and Expressions
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Cancelling and Appointment and Announcing a Change

Describing Time and Describing Costs

Politely Denying Requests and Agreeing with a Statement

Talking about Hopes and Offering a Seat

Business English Glossary

Business Articles Review and Translation

Oyl Y

(B! ) (8 B3us) @.;a\jj.\ Y '@J\js)
Course plan

LS 0 8y il Slomdeall g5 gy
Pages Topic Week
pp (4-5) Greetings and Goodbyes 1
pp(6-7) Introductions )
Pp(8-9) Small Talk 3
pp-(10-11) Ending Conversations 4
pp(12-13) Ordering Numbers 5
pp(14-15) Figures 6
pp (16-17) Dates 7
pp (18-19) Time and Expressions 8
pp (20-21) Vacation Time 9
pp (22-23) Prices 10
pp (24-25) Pay and Benefits 1
pp (26-27) Your Job 12
pp (28-29) Types of Work 13
pp (30-31) Getting to Work 14
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pp (32-33) Skills and Qualifications 15
Business Reviews and Vocabularies 16
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